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How to Change your Password:

Open: https://azflis.interpreterintelligence.com from your browser.

You will be at this screen.

You will need to type in your username and temporary password.

Your usermane is your Last Name and First Letter of your first name in this format:

HornJ (Capital first letter of last name, Capital first letter of first name)

Password is your email address.



This is the user profile screen.  You will see 2 tabs at the top.  Audit History and Configuration.
You will need to click on Configuration.

You need to travel with your mouse to the very top right of your screen where you see your user
name and a drop down arrow…click the arrow.  Click the User Profile Button.

When you get into your User Profile…you will see 6 blue tabs at the top.  The default tab is
Personal Information.  Please go through this screen and verify all of your information.  If you
update any information on this screen, you will need to click the blue Save Information button on
the top left hand side of the screen.

When this step is complete, please go to the far right and click on the Configuration Tab.  There
you will find the screen to change your password information.



Type in your password of choice and confirm the password once more.  No need to pick the time
zone…leave that blank…this is set on a default.

Click Save.

Once you complete this, you may want to return to your Dashboard/Home screen.

You will go to the very top left of your screen and click on the Home menu.  Highlight and click
Dashboard.  This will take you Home.   This step is complete.



Thank you!

The AZFLIS Team


